FEDERAL ELECTION COMMISSION E()-5

WASHINGTON, O, MR

FER 27 1098

Gary H. Hymel, Treasurer

Hill & Knowlton Incorporated
Political Action Commites

600 New Hampshire Avenue NW
Washington, DC 20037

ldentification Number: CO00]BI0EY
Reference: Year End Report (7/1/97-12/31/97)
Dear Mr. Hymel:

This letter is prompted by the Commission’s preliminary review of the Teport{s)
referenced above. The review raised questions concerning certain information contained
in the report{s). An itemization follows:

_Bchedule A supporting Line 11{a)(i) of vour report discloses contributions
received through what appears to be a payroll deduction plan. Please
amend your report to disclose the amount deducted per pay peried. 11 CFR
§104.8(b) Please refer to the enclosed sample of properly reported payroll
deductions.

Any smendment ar clarificetion should be filed with the Federa! Election
Commusgion. If you need assistance, please feel free to comlact me on our toli-free
number, (800} 424-5530. My local number is {202) 694-1130.

Sincerely.

ErALEN

Maonica Johnson
Reports Analyst
267 Reports Analysis Division




PAYROLL DEDUCTIONS
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IN-KIND CONTRIBUTIONS
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Payroll Dedugtions

Jnca an inghyidual's deductions
aqgragate over 200 w g calendar
year. raport the totaf amourt de-
gucted Trom the donge's pRyChecie
Qurng e raporting period on
Schedule &, In pErentheges indicate
e amoLm that was Jeducted §ecn
pay pariod. Instead af stating a
epacilic gate of raceipa, wreie Layroll
dedurtion” uncler ‘Degie.” The ather
tamured informalion. inciuding the
paArto-daie total. must e complaied
fiar each danar. 104 8(bh.

EXAMPLE: Ouring an edechion year,
A COMporate maragsr authorizes har
smpkyyar to deduct 512 par pay
paricnd (A3 pay pardd 5w WAk
fiar thve company's 55F. Tha 55F,
which lileg FEC reports on & guariedy
schadube, incudm the manager's
coninoubars a8 “urAgmized contritiy-
bicans™ in its Al and July ouartany
raparts. By Jume 20, the ckasing date
for the July repon, ihe managear's
apgregaie conmbutians ars $165 —
51 bedow tha 3200 igrmizatgn
thrashald. By Sectermbar 30 — 1the
closing gaie for 1he October quartarty
report — e managers coninbulions
reacm $228. Tharalons. the commi-
te# itamizes the iotal conirbutnons
reCEvad tram the manager dunng th
thand quanar ($+20], provding the
year-ta-date katal on e Sppropngi
Space. (Ses ilem A in the idpsiratan
ahove.

In-Kind Contrlbutions

Whan datanmindg whsthes 10 iemile
an fn-kind cordaburan, follow the
zame quidelinas liskhad above undar
“Whar: K [emize Fecogizs.” Saa
Chagter 2 for eronmalion pn hony 10
S grming e sodar vedoa al an in-
it earrritdion.

Im acaien, god the valls of tha ir
kind cartribuion K T operEimg
#xpanaifrmg tolal are bine 21{8) {in
oroar 1o avaid inflating the cash-on-
hamd amountp. 10413342}

H the In-kind cgntribetion must be
itamized on Scheduls A, han h muz
alsa ba itamzed SR 3 Schaduk B fo

CpArating supandituras. Sed 108
illustracd o rig,

Appreclaied Goodu

When 2 commitigs oAl an -
ki prpmrattsnn whosa value may







